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2025 VACATION or PTO CALENDAR
To be used to track full-week vacation requests.
	[bookmark: _Hlk184647233]
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2025 Individual Time Off Calendar for __________________________ (employee’s name)
Suggested key: V=Vacation, H=Holiday, F=FMLA, B=Bereavement, P=Personal Leave, S=Sick, O=Other
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MRA—The Management Association, Inc. does not make any representations or warranties regarding the use of this document. The material and content provided in this document is being provided for informational purposes only. The material provided does not constitute legal advice and should not be substituted for the advice of legal counsel. While the content may refer to federal, state, and/or local laws in place at the time of publication, members should consult with their own legal counsel prior to relying on any content herein. 
This document is for use by MRA—The Management Association, Inc. members and may not be reproduced or distributed to non-members without prior written permission.
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