	
	

	[image: image2.jpg]



	Toolkit


[image: image1.jpg]



	[image: image1.jpg]
	Toolkit Continued



Safety Compliance Toolkit
Safety first! Safe workplaces result in increased productivity, improved attendance, fewer injuries, and an engaged workforce. This Toolkit has been developed to help you navigate the safety issues you face, comply with the laws impacting you, and handle the safety functions that are critical to your day-to-day business operations.
	General Resources

· MN Safety Council
· MN AWAIR Program Requirements
· IL/IA Safety Council
· OSHA Law and Regulations
· National Safety Council
· Ready.gov – Plan Ahead for Disasters
· Occupational Health & Safety: ISO 45001
OSHA Resources

· What You Need to Know About OSHA Inspections
· Guidance on Conducting Workplace Safety Inspections
· OSHA Training Requirements
· Fire Hazards and Possible Solutions
· Working Safely With Electricity
· Illness and Injury Recordkeeping: Q&A Search
· 
Forms 300, 300A, 301 and Instructions
· OSHA Small Business Handbook
Safety Training Forms
· Safety Training, Inspections and Procedures Checklist
· ISO Safety Training Log
· Training Completion Form
Illness and Injuries
· Workplace Accident or Incident Investigation Checklist and Report
· Return to Work Letter
· Temporary Transitional Work Agreement and Schedule
· Serious Illness and Death in the Workplace Checklist
· Preventing Slips and Falls in the Workplace

	Related Checklists, Forms, Programs and Sample Policies

· Safety Policies
· The Essential Elements of a Safety Policy
· Bloodborne Pathogens Policy
· Hazard Communication Program
· Business Fire Safety Checklist
· Personal Protective Equipment Policy
· OSHA Workplace Inspection Checklist
· OSHA Inspection Policy and Preparation Procedures
· Vehicle Safety Program
· Ergonomic Practices at Work
· Body Part Discomfort Survey
· Worker’s Comp Incident Checklist and Report
Control of Hazardous Energy (LOTO)/Electrical Safety

· Lockout-Tagout Policy and Procedure
· Lockout-Tagout Form
· Employee Lock Removal Procedure Form
Hearing Conservation
· Hearing Conservation Program and Evaluation
· Standard Threshold Shift of Hearing Sample Notification Letter
· ANSI Noise Safety Standards


Related Compliance Posters

This listing indicates state requirements for safety workplace posting notices for the states of Iowa, Illinois, Minnesota and Wisconsin. All required posters should be displayed in a prominent location on company premises and must be provided to employees who do not work at employer’s business location. This list is not all inclusive; please view MRA’s State Posting Requirements for IA, IL, MN, WI Employers and Federal Posting Requirements for Employers for more posting notices.

In addition, MRA has a partnership with GovDocs so members can access a cost-effective provider of labor law posters to stay up-to-date.
· Job Safety and Health Protection It’s the Law! (Federal)

Employers must display the poster in a conspicuous place where workers can see it. OSHA regulations do not specify or require employers to display the OSHA poster in a foreign language. However, OSHA encourages employers with Spanish-speaking workers to also display the Spanish version of the poster. Additional languages are also available.

· Notice to All Employees Working on Federal or Federally Financed Construction Projects (Federal)

Required of employers working on federal or federally financed construction projects of $2,000 or more. The poster must be posted at the site of work, in a prominent and accessible place where it can easily be seen by workers. 
· Occupational Injuries and Illnesses Summary (Federal)

All employers covered by the Occupational Safety and Health Act (OSHA) with 11 or more workers must post the annual summary of occupational injuries and illness from February 1 to April 30. Retail trade, finance, insurance, and real estate services are generally exempt from this requirement. Only the summary 300A must be posted.
· Public Employee Safety and Health (Wisconsin)

Required of public employers. Must be displayed where notices to employees are usually posted. 

· Hazardous Chemicals in the Workplace (Wisconsin)

Required of public employers. Must be displayed where notices to employees are usually posted. 

· Safety & Health Protection on the Job (Iowa)

Required of all Iowa employers. Law requires the poster to be at least 8-1/2” x 14”. 

· Illinois Required Posters (Illinois)

Required for all Illinois employers. 

· Job Safety and Health (Illinois)

Required of public sector employees only. 

· MN OSHA – Safety and Health on the Job (Minnesota)

Required of all employers. Posting required by law in a location where employees can easily see this notice.

· Workers Compensation – Employee Rights and Responsibilities (Minnesota)

Required of all employers. Posting required by law in a location where employees can easily see this notice.

This sample document is only an example and is based on the laws in effect at the time it was written. MRA-The Management Association, Inc. does not make any representations or warranties regarding the appropriateness or prudence of using this information for any particular individual or situation. Your company should add, delete, or modify the content of this document as needed to suit your purposes. This material is for your information only and should not be construed as legal advice. In some circumstances it may be advisable to have legal counsel review final documents prior to implementation. 
For further assistance call or visit www.mranet.org, © MRA – The Management Association, Inc. 

Wisconsin: 800.488.4845  Minnesota 888.242.1359  Northern Illinois: 800.679.7001  Iowa & Western Illinois: 888.516.6357
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