compiles, records, or otherwise gathers data and prepares standard reports with information necessary for decision-making. Incumbents typically use computer applications for word processing, spreadsheets, databases, graphics, or

Nonprofi

Compensati

urvey

(16020) Administrative Assistant | (Entry)
A first-level administrative assistant job. Typically requires reading, communication, math, and problem-solving skills equivalent to a high school education or GED and 1+ years of experience. Performs administrative support work.
Specific duties vary with the department(s) assigned. Assists the supervisor and other department personnel by supporting department functions, such as meeting planning, preparing documents, or coordinating activities. Collects,

scheduling. Other skills may include using a programmable telephone system, audiovisual equipment, or the Internet. Incumbents make routine choices within established guidelines, with readily available supervision.
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Base Pay Variable Pay Total Compensation
Eligible Actual Target
Wid
#of #of | Un-Wtd #of #of | #of #of Annual | #of Un-Wtd
Orgs Emp Avg Witd Avg P25 Median P75 |Orgs Emp | Orgs Emp Avg Orgs Avg Wtd Avg P25 Median P75

Total Responses 46 359 $41,296  $42,712  $37.482  $41,330  $47,.424 3 4 3 4 - $41,381  $42726  $37,482  $41,330  $47.424
Geographic Area
Minneapolis/St. Paul Metro Area 7 89 $46,021  $47,418  $39,563  $47,198  $53,987 1 1 1 1 - $47,443  $39,563  $48,284  $53,987
Region 2 - Milwaukee & Waukesha counties 13 52 $38,760  $38,294  $35773  $38,986  $42,802 0 0 0 0 $38,760  $38,294  $35773  $38,986  $42,802
Metropolitan Statistical Area
Milwaukee-Waukesha-West Allis, W1 14 53 $38,324  $38,065 $35422  $38,566  $42,748 0 0 0 0 $38,324 $35422  $38,566  $42,748
Minneapolis-St. Paul-Bloomington, MN-WI 7 89 $46,021  $47,418  $39,563  $47,198  $53,987 1 1 1 1 - 0 $39,563  $48,284  $53,987
Industry

i 6 " $36,487  $35204  $25959  $38,305  $42,786 0 0 $35204  $25959  $38,305  $42,786
Healthcare-related and disability services 9 116 $42,868  $44,473  $38,462  $43235  $47,805 2 3 $44,522  $38,462  $43,235  $47,805
Social Services (includes adult/elder/children and youth) 16 123 $38,879  $38,177  $35360  $38,608 $42,487 1 1 $38,192 $35,360 $38,608 $42,487
Total Annual Gross Revenue
$1,000,000 to $2,999,999 8 15 $39,979  $41,380  $35256  $38,335  $46,230 $39,979  $41,380  $35256  $38,335  $46,230
$5,000,000 to $9,999,999 " 69 $38,168  $37,262  $35612  $37,633  $41,075 $38,318  $37,311  $35612  $37,633  $41,075
$25,000,000 or more 16 135 $43,151  $45236  $39,499  $43974  $49,650 $43,203  $45269  $39,499  $43,974  $49,650
|Annual Operating Budget
$1,000,000 to $2,999,999 8 23 $38.949  $39,319  $35360  $37,440 $38,949  $39,319  $35360  $37,440  $42,220
$5,000,000 to $9,999,999 6 33 $38,700  $37,628  $35596  $37,486 $38,974  $37,834  $35596  $37,486  $45218
$10,000,000 to $14,999,999 6 55 $38.922  $40,314  $36,192  $38,640 $38,922  $40,314  $36,192  $38,640  $43,082
$15,000,000 to $24,999,999 5 15 $42,638  $42,798  $42,207 $42,638  $42,798  $42,207  $43,363  $46,040
$25,000,000 or more 18 228 $43,703  $45573  $39,580 $43,830  $45588  $39,580  $43,968  $51,005
Size of Organization
1 to 24 Employees 9 62 $40,527  $40,480  $37,442 0 0 0 - $40,527  $40,480  $37,442  $39,832  $44,981
25 to 49 Employees 7 10 $42,609  $41,098  $32,895 1 - 0 0 - $42,844  $41262  $32,895  $42,807  $48,672
50 to 74 Employees 8 58 $39.614  $38745  $35995  $38,216 0 0 0 - $39,614  $38745  $35995  $38216  $43,881
75 to 99 Employees 5 14 $37,796  $38,213 4835135  $39,018 0 0 0 - $37,796  $38,213  $35135  $39,018  $41,555
100 to 199 Employees 10 50 $44,291  $44,54) 2 $41,122 0 0 0 - $44,2901  $44,540  $38,122  $41,122  $53,408
200 to 499 Employees 14 62 $41,282 € £45,292 2 3 - 2 3 - $41,444 845454  $40,891  $45368  $51,002
County
Hennepin, MN 5 50 $48,535  $49,572 1 1 - 0 0 - $48,864  $49,847  $43239  $51,097  $56,638
Milwaukee, W1 6 43 $36,639 0 0 0 0 0 - $37,893  $36,639  $26,266  $39,335  $44,325
Waukesha, W1 7 9 $38,900 0 0 0 0 0 - $39,502  $38,900  $36,109  $36,920  $42,724
State
Minnesota 10 142 1 1 1 - 0 0 - $44,804  $45190  $38500  $43,680  $53,410
Wisconsin 23 135 0 0 0 0 0 - $39,318  $38,199  $35815  $38,660  $42,709
National Rollup
Great Lakes Region $46,530 1 1 1 - 0 0 - $41,260  $42,116  $37,190  $40,950  $46,530
Southeast Region $38,073  $43,442  $54,153 1 1 1 1 - 1 1 - $43,509  $45937  $38073  $43,442  $54,153
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