
H O W  T O

RESCHEDULE 
TRAINING

 www.mranet.org  |        800.488.4845  |        Registrations@mranet.org

1.  Log in to your account on the MRA website: www.mranet.org and click on My Account.

2. Click on Learning Dashboard on your User Dashboard.

3. Click on My Learning Activities on your Learning Dashboard.

4. Click on the course that you need to reschedule.

5.  Scroll down to see the class schedule to determine 
which date you would like to attend instead.

If you are logging into your account for the first time, 
please use the Reset Password option to set the 
password for your account. Your account has already 
been created for you when you were registered.
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6. Scroll up to click on the orange button in the upper right corner to reschedule.

7.  A box will appear showing the course you are currently enrolled in and which option you will be 
attending instead. To select the new option, click on the drop-down menu and select the date you 
selected from the schedule in the course description.

8.  Click on Confirm and you will receive a new confirmation email with the information for the new 
session you are registered to attend.
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