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	Sample Job Description


This is a sample job description document.  It contains some of the duties, responsibilities and qualifications typically associated with this position, but is not intended to serve as a model or advice for specific job description content and format.  Your company should add, modify or delete as needed for your purposes.
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	Sample Job Description Continued



Sanitation Worker
	Job Title:
	Sanitation Worker
	FLSA Status:
	

	Department:
	
	Reports To:
	

	Prepared By:
	
	Prepared Date:
	

	Approved By:
	
	Approved Date:
	


Summary

This position oversees daily and weekly sanitation duties in the facility.

Essential Duties and Responsibilities
This list of duties and responsibilities is not all inclusive and may be expanded to include other duties and responsibilities as management may deem necessary from time to time.

· Performs the following sanitation duties in the facility on a daily basis: cleans and fills foot mats, tests floor mats solution, door handles, warehouse restrooms, office restrooms, outside grounds, shipping/receiving area, empties trash receptacles, sweeps front halls and lunch rooms, cleans refrigerators and microwaves, cleans all floor drains, checks eye wash stations, and glass windows, and checks lights and fixtures.

· Performs the following sanitation duties on a weekly basis: sweeps and mops floors, lunch room floors, walk ways, and chemical room floors, cleans the top of lockers, washes laundry as needed, cleans maintenance shop, water fountains, door knobs, walls and windows, and cleans, and scrubs the floors in the shipping/receiving hallway.

· Records the number of insects in all traps, washes insect trap lights and inside units, replaces insect trap glue boards, and checks the outside rodent traps and records activities bi-weekly.

· Oversees all chemical related activities.

· Assists in other areas if needed.
· Reports immediately any quality issues to supervision or other individual authorized to initiate action.

Qualifications 

To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or ability required. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

Education and/or Experience

High school diploma or equivalency (GED)

Other Knowledge, Skills, and Abilities

· Ability to read and comprehend simple instructions. 

· Ability to add and subtract two, three and four digit numbers. 

· Ability to perform these operations using units of weight measurement and counts.

· Ability to apply common sense understanding to carry out detailed but uninvolved written or oral instructions.  

· Ability to deal with problems involving a few concrete variables in standardized situations.
Certificates, Licenses, Registrations
Valid driver’s license, required.
Physical Demands 

The physical demands described here are representative of those that must be met to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is regularly required to stand; use hands to finger, handle, or feel; and reach with hands and arms. The employee is occasionally required to walk; stoop or crouch. Frequently lift up to 40 lbs. Specific vision abilities required by this job include close vision, and ability to adjust focus.

Work Environment 

The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is regularly exposed to moving mechanical parts. The employee is occasionally exposed to wet and/or humid conditions and acid or caustic cleaning chemicals. The noise level in the work environment is usually moderate.

Tools & Equipment 

While performing the duties of this job, the employee may be required to work with mechanical floor scrubber, mops, brooms, brushes and measuring cup.
Protective Equipment Required 

Personal protective equipment that is required when working with hazardous materials or loud equipment includes: safety goggles, rubber or latex gloves, lab coat and hearing protection. Other recommended PPE includes: face shield, chemical resistant apron and steel toe shoes.  

	Employee Acknowledgment
	
	Date:
	

	The above statements reflect the general details necessary to describe the principle functions of the occupation described and shall not be construed as a detailed description of all the work requirements that may be inherent in the occupation.


This sample document is only an example and is based on the laws in effect at the time it was written. MRA-The Management Association, Inc. does not make any representations or warranties regarding the appropriateness or prudence of using this information for any particular individual or situation. Your company should add, delete, or modify the content of this document as needed to suit your purposes. This material is for your information only and should not be construed as legal advice. In some circumstances it may be advisable to have legal counsel review final documents prior to implementation. 
For further assistance call or visit www.mranet.org, © MRA – The Management Association, Inc. 
Wisconsin: 800.488.4845  Minnesota 888.242.1359  Northern Illinois: 800.679.7001  Iowa & Western Illinois: 888.516.6357
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