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Smoke and Vape-Free Workplace Policy

Sample 1 (General)
Smoking or vaping is not permitted anywhere or at any time within the Company’s facilities and parking lot. This includes cigarettes, cigars, pipes, smokeless/chewing tobacco, e-cigarettes, e-pipes, e-hookahs and e-cigars vaping or any other electronic nicotine delivery systems or electronic smoking devices.

Employees are expected to dispose of smoking and vaping materials safely and in the proper containers. 

Sample 2 (Detailed)
The Company is a smoke and vape-free environment. Smoking or vaping by anyone on company property is prohibited, including in company-owned vehicles. The term vaping is defined as all electronic nicotine delivery systems or electronic smoking devices (also known as e-cigarettes e-pipes, e-hookahs and e-cigars) and is banned anywhere smoking is prohibited.
The Company has a vital interest in maintaining a safe and healthy environment for its customers, visitors and all who work here. The Company recognizes that smoking, vaping, breathing secondhand smoke or vape and using tobacco products of any kind (to include chewing tobacco) contribute to serious health consequences.

· Smoking and vaping is permitted only in areas designated and/or posted as “smoking or vaping areas” by the building owner and/or property manager. You may not smoke or vape anywhere within the Company’s leased workspace. Smoking or vaping in these areas is permitted only during designated break and meal periods.
· Lit tobacco products, tobacco residue or vape cartridges must never be thrown on the ground anywhere inside or outside of the designated smoking or vaping areas. Employees discovered littering will be considered in violation of this policy.

Employees with inquiries, complaints or disputes about smoking or vaping in the workplace should contact their manager or Human Resources.  

This sample document is only an example and is based on the laws in effect at the time it was written. MRA-The Management Association, Inc. does not make any representations or warranties regarding the appropriateness or prudence of using this information for any particular individual or situation. Your company should add, delete, or modify the content of this document as needed to suit your purposes. This material is for your information only and should not be construed as legal advice. In some circumstances it may be advisable to have legal counsel review final documents prior to implementation. 
For further assistance call or visit www.mranet.org, © MRA – The Management Association, Inc. 
Wisconsin: 800.488.4845  Minnesota 888.242.1359  Northern Illinois: 800.679.7001  Iowa & Western Illinois: 888.516.6357
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