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	Sample Job Description


This is a sample job description document.  It contains some of the duties, responsibilities and qualifications typically associated with this position, but is not intended to serve as a model or advice for specific job description content and format.  Your company should add, modify or delete as needed for your purposes.
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	Sample Job Description Continued


From the MRA Resource Center


Safety and Environmental Manager

Job Summary:

Responsible for planning, developing, and coordinating safety compliance and programs for manufacturing and support operations.

Primary Duties:

· Ensures compliance with federal, state, and local safety laws, regulations, codes and rules.

· Develops and maintains safety systems, policies, and procedures.

· Inspects facilities, machinery, equipment, and personnel practices to identify potential safety  and health concerns and hazards.

· Conducts accident investigation and provides recommendations to prevent reoccurrence.

· Chairs Safety Committee meetings.

· Acts as Company representative in dealing with government agencies on safety and health matters affecting the Company.

· Trains employees and management in safe practices including: Hazardous Communications, bloodborne pathogens, respirator use, lock-out/tag-out, forklift operation, fire protection, and safe lifting.

· Provides  information  to  top  management  on  accidents,  causes,  and  costs  and  recommends  long-range accident reduction and cost containment objectives.

· Coordinates activities with local fire departments on inspection of facilities.

Additional Responsibilities:

· May assist in responding to hazardous waste and environmental issues.

· May assist in maintaining report requirements for the EPA.

· May audit and monitor waste disposal practices as requested and needed.

Knowledge. Skills. & Abilities:
· Knowledge of safety and health and environmental codes and regulations required.

· Ability to train in all areas of safety and health.

· Computer skills: Proficiency with word-processing and spreadsheet applications required (MS Word & Excel preferred).

· Strong organizational skills required.

· Excellent oral and written communication skills required.

· Bilingual ability in Spanish preferred.

Education & Experience:

· Bachelor's Degree preferred.

· Three (3) to five (5) years of experience in a safety related field required. Manufacturing experience preferred.

This sample document is only an example and is based on the laws in effect at the time it was written. MRA-The Management Association, Inc. does not make any representations or warranties regarding the appropriateness or prudence of using this information for any particular individual or situation. Your company should add, delete, or modify the content of this document as needed to suit your purposes. This material is for your information only and should not be construed as legal advice. In some circumstances it may be advisable to have legal counsel review final documents prior to implementation. 
For further assistance call or visit www.mranet.org, © MRA – The Management Association, Inc. 
Wisconsin: 800.488.4845  Minnesota 888.242.1359  Northern Illinois: 800.679.7001  Iowa & Western Illinois: 888.516.6357
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