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	Sample Job Description


This is a sample job description document.  It contains some of the duties, responsibilities and qualifications typically associated with this position, but is not intended to serve as a model or advice for specific job description content and format.  Your company should add, modify or delete as needed for your purposes.
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	Sample Job Description Continued



Safety Manager

	Job Title:
	Safety Manager
	FLSA Status:
	

	Department:
	
	Reports To:
	

	Prepared By:
	
	Prepared Date:
	

	Approved By:
	
	Approved Date:
	


Job Summary:

To serve as the staff specialist in safety by developing and carrying out procedures with the line organization that effectively control accident and health exposures in the company and minimize OSHA citations.

Essential Functions:

1. Assists line and staff management to understand OSHA regulations and standards, including guidance on handling OSHA compliance, inspections, and citations.

2. Investigates serious injuries in conjunction with line and staff personnel. Notifies top management of pertinent details.

3. Evaluates hazardous conditions and practices and develops hazard control practices and programs.

4. Assists in communicating hazard control information and evaluates effectiveness of the control.

5. Guides and assists plant personnel at locations with critical safety and health problems.

6. Overviews company accident statistics and makes recommendations for correction of problem areas.

7. Plans and directs safety and industrial hygiene services of insurance carriers to obtain optimum service.

8. Works with trade and professional organizations to promote goals and objectives in the health and safety area that affect company's business.

9. Assesses new developments in the health and safety field that may have application to the company's operations.

10. Establishes target areas and long-range accident prevention and cost-control objectives.

11. Keeps apprised of developments in federal and state safety laws likely to affect the company.

12. Acts as ranking company representative in dealing with government agencies on safety and health matters affecting the company.

13. Investigates fatalities or serious injuries that occur at company facilities in which more than five employees are hospitalized.

Additional Responsibilities:

14. Works with workers' compensation department to follow high-cost or precedent-setting cases.

15. May be required to assist with cost-control efforts, participate in manufacturing improvement committees, and the like.

Job Qualifications:

16. Bachelor's degree in safety engineering, mechanical engineering, or related field.

17. Certified Safety Professional (CSP) status.

18. Five years' professional safety experience in manufacturing industry.

19. Strong verbal, written, analytical, and persuasive skills and the ability to interact effectively with all levels of employees and management.

This sample document is only an example and is based on the laws in effect at the time it was written. MRA-The Management Association, Inc. does not make any representations or warranties regarding the appropriateness or prudence of using this information for any particular individual or situation. Your company should add, delete, or modify the content of this document as needed to suit your purposes. This material is for your information only and should not be construed as legal advice. In some circumstances it may be advisable to have legal counsel review final documents prior to implementation. 
For further assistance call or visit www.mranet.org, © MRA – The Management Association, Inc. 
Wisconsin: 800.488.4845  Minnesota 888.242.1359  Northern Illinois: 800.679.7001  Iowa & Western Illinois: 888.516.6357
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