	
	

	[image: image2.jpg]



	Sample Job Description


This is a sample job description document.  It contains some of the duties, responsibilities and qualifications typically associated with this position, but is not intended to serve as a model or advice for specific job description content and format.  Your company should add, modify or delete as needed for your purposes.
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	Sample Job Description Continued



Product Developer

	Job Title:
	Product Developer
	FLSA Status:
	

	Department:
	
	Reports To:
	

	Prepared By:
	
	Prepared Date:
	

	Approved By:
	
	Approved Date:
	


Summary 

Manage company’s product development cycle per project, while providing technical product support to company and vendors.

Essential Duties and Responsibilities

This list of duties and responsibilities is not all inclusive and may be expanded to include other duties and responsibilities as management may deem necessary from time to time.

1. Administer and facilitate company’s product development cycle, per project, with consideration of costs, time, functionality, and manufacturability.

2. Provide accurate and clear direction of status and next step to departmental resources.

3. Provide technical product support for new and existing products to Project Management, Cabinetmaking, Purchasing and Finance departments.

4. Review and approve all revision-controlled documentation, per project, including but not limited to shop drawings, bill of materials, routings and cut lists.

5. Assist in development and improvement of manufacturing engineering processes.

6. Assist in training team members to meet established standards.

7. Communicate effectively to internal and external customers, verbally and in writing.

8. Manage and direct subcontract drafting as appropriate.

9. Follow procedures in company handbook and other documents.

10. Demonstrate professional attitude when approaching work assignments.

11. Display sense of urgency towards completing assigned tasks on time.

12. Manage multiple priorities and complex tasks, often of conflicting nature, while displaying professional approach.

13. Assist in developing timely solutions to problems.

14. Mentor and train peers and other department members as needed.

15. Maintain outstanding attendance.

16. Perform other duties, which may be assigned on an as-required basis.

Qualifications

Must possess strong written and verbal communication skills.  Possess detailed-oriented personality.  Motivate fellow team members to reach goals.  Construct models of company’s manufactured products from written and verbal instruction.  Read and interpret complex drawings and specifications.  Possess good computer skills.  Possess good organizational skills.  Learn new skills as needed. Manage multiple priorities.  Possess good working knowledge of materials and processes related to company’s manufactured products.  Must be proficient in CAD and other related engineering/manufacturing software and tools.  Prefer experience with UL, metal, acrylic, glass, lighting, and electrical.

Education and/or Experience

Possess Bachelor’s degree with emphasis in wood manufacturing or related industry, including at least 2-3 years experience in engineering wood products; or Associate degree with emphasis in wood manufacturing or related industry, including at least 5-6 years experience engineering wood products; or 7-8 years hands’ on experience in same or related industry.  Experience may substitute for formal education.

Communication Skills

Must possess effective communication skills when working with project managers, engineers, manufacturing supervisors, manufacturing team leaders, drafters, detailers, and purchasing.  Must maintain good working relationships with vendors.

Mathematical Skills

Ability to add, subtract, multiply, and divide in all units of measure, using whole numbers, common fractions, and decimals.

Reasoning Ability

Ability to solve practical problems and deal with a variety of concrete variables in situations where only limited standardization exists. Ability to interpret a variety of information furnished in written and oral form.

Physical Demands

The physical demands required of the position include prolonged sitting; extended periods of computer use and keyboarding; and a normal range of hearing and vision.

The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

Work Environment

The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

	Employee Acknowledgment
	
	Date:
	

	The above statements reflect the general details necessary to describe the principle functions of the occupation described and shall not be construed as a detailed description of all the work requirements that may be inherent in the occupation.


This sample document is only an example and is based on the laws in effect at the time it was written. MRA-The Management Association, Inc. does not make any representations or warranties regarding the appropriateness or prudence of using this information for any particular individual or situation. Your company should add, delete, or modify the content of this document as needed to suit your purposes. This material is for your information only and should not be construed as legal advice. In some circumstances it may be advisable to have legal counsel review final documents prior to implementation. 
For further assistance call or visit www.mranet.org, © MRA – The Management Association, Inc. 
Wisconsin: 800.488.4845  Minnesota 888.242.1359  Northern Illinois: 800.679.7001  Iowa & Western Illinois: 888.516.6357
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