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	Sample Job Description


This is a sample job description shared by a member and reviewed by MRA as an example based on the laws in effect at the time it was reviewed.  MRA-The Management Association, Inc. does not make any representations or warranties regarding the appropriateness or prudence of using this document for any particular individual or situation. Your company should add, delete, or modify the content of this document as needed to suit your purposes. This material is for the company's own use -- No further transmission or electronic distribution of this material is permitted. In some circumstances it may be advisable to have legal counsel review final documents prior to implementation.
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	Sample Job Description Continued



Job Title: 
Process Control Technician
Department: 
Maintenance

Reports To: 
Electrical/Instrumentation Supervisor
FLSA Status: 


Prepared By: 


Prepared Date:
Approved By: 


Approved Date: 


SUMMARY 

The primary purpose of this position is to maintain all equipment related to the supervision system that controls the plant. Also, assist in the studies, design and modifications of the programs. This position reports directly to the Electrical/Instrumentation Supervisor, in his absence to the Maintenance Manager. May also receive work direction from other maintenance supervisors.

ESSENTIAL DUTIES AND RESPONSIBILITIES 

Include the following. Other duties may be assigned.

Primary Duties

Responsible for maintaining all hardware related to the supervision system. To include but not limited to PLC, computers, screens, CPU, network, communication cards, power supply, etc.

Perform preventive maintenance on all related hardware (cleaning, dust removal, etc).

Responsible for the replacement and configuration of all equipment of the system when needed.

Responsible for tunings and adjustments of some programs parameters under the supervision of the Electrical/Instrumentation Supervisor.

Assist engineering team in the studies, design and implementation of new programs or programs modifications.

Responsible for managing all software and licenses.

Perform troubleshooting and upgrades on other PLCs in the plant in collaboration with the Electrical/Instrumentation Supervisor.

Responsible for the back-up of the programs, the software and licenses related to those PLCs.

Secondary Duties

Work with the electrical/instrumentation department on troubleshooting and repair of process instruments.

Train electrical technicians on PLC, programs and equipment.

Assist Corporate IT with IT related issues. To include, but not limited to, servers, computers, printers, fax machines, phone system, etc.

WORK SCHEDULE

5 days a week, Monday to Friday. Hours are from 7.00am to 3.00pm.

In certain circumstances (shutdown, start-up, etc) it may be required to work late hours or during the week-end.

SUPERVISORY RESPONSIBILITIES 

This job has no supervisory responsibilities.

QUALIFICATIONS  

To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or ability required. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

Knowledge of computer science, PLC advanced programming, panel view terminal programming, industrial electrical, integrated controls design and troubleshooting, instrumentation setup, programming and troubleshooting. Ability to handle critical “decision making” responsibilities and deal with mental stress from occasionally extended worked hours, outside of regular work schedule.

EDUCATION and/or EXPERIENCE 

College degree in electronic or computer engineering required or a minimum of 5 years experience in similar position.

LANGUAGE SKILLS 

Ability to read and interpret documents such as safety rules, operating and maintenance instructions, procedures and manuals. Ability to write routine reports and correspondence. Ability to speak effectively before groups of employees.

MATHEMATICAL SKILLS 

Ability to add, subtract, multiply, and divide in all units of measure, using whole numbers, common fractions, and decimals. Ability to compute rate, ratio, and percent and to draw and interpret bar graphs.

REASONING ABILITY 

Ability to solve practical problems and deal with a variety of concrete variables in situations where only limited standardization exists. Ability to interpret a variety of instructions furnished in written, oral, diagram, or schedule form.

CERTIFICATES, LICENSES, REGISTRATIONS 

Ability to be CPR/First Aid certified required.

PHYSICAL DEMANDS  

The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is frequently required to use hands to finger, handle, or feel and reach with hands and arms. The employee is frequently required to stand; walk; climb or balance; stoop, kneel, crouch, or crawl; and talk or hear. The employee is occasionally required to sit. The employee must frequently lift and/or move up to 50 pounds. Specific vision abilities required by this job include close vision, distance vision, color vision, peripheral vision, depth perception, and ability to adjust focus.

WORK ENVIRONMENT  

The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is regularly exposed to risk of electrical shock.  The employee is frequently exposed to wet and/or humid conditions; moving mechanical parts; high, precarious places; fumes or airborne particles; toxic or caustic chemicals; outside weather conditions; extreme cold; extreme heat; and vibration.  The noise level in the work environment is usually loud.

For further assistance call or visit www.mranet.org, © MRA – The Management Association, Inc. 
Wisconsin: 800.488.4845  Minnesota 888.242.1359  Northern Illinois: 800.679.7001  Iowa & Western Illinois: 888.516.6357
Process Control Technician
Page 1 of 2


Process Control Technician
Page 2 of 2



[image: image2.jpg][image: image3.png]