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	Sample Job Description


This is a sample job description document.  It contains some of the duties, responsibilities and qualifications typically associated with this position, but is not intended to serve as a model or advice for specific job description content and format.  Your company should add, modify or delete as needed for your purposes.
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	Sample Job Description Continued


From the MRA Resource Center


Manager, Safety and Environmental Services

Primary Objective of Position:

Manage  the  development,  implementation,  and  monitoring  of  the  Company's  Safety   and   Environmental programs so as meet all governmental  requirements and Company  philosophies while optimizing costs.

Major Areas of Accountability:

· Oversee the development and implementation of Company's Safety and Environmental programs.

· Ensure that necessary programs are in place to reduce employee risk.

· Maintain compliance with all federal, state and local regulations.

· Direct the development of training programs to meet objectives.

· Serve as an advisor for the First Response/Chemical Spill Teams and other emergency services.

· Maintain consistency for all Safety and Environmental efforts throughout the Company.

· Serve as a resource for Division Management and Safety/Environmental staff.

· Generate applicable policies/procedures to ensure a consistent and cost effective approach.

· Direct audits of Safety/Environmental programs at divisions and subsidiaries.

· Serve as an advisor to Divisional Management Safety Steering Committees.

· Serve as the principal community liaison with all local, state and federal regulatory agencies.

· Provide the primary interface with on Group Safety and Environmental programs.

· Oversees the development and implementation of effective industrial hygiene programs.

· Address in a timely fashion all requests to evaluate air quality, illumination standards, respiratory protection, and/or hearing conservation issues in the workplace.

· Review and approve occupational investigations to ensure that all work places are free of health hazards.

· Develop strategic Safety and Environmental planning for Company operations.

· Analyze the impact of safety and environmental compliance on proposed projects.

· Work with divisional personnel to improve workplace safety and reduce hazardous wastes.

· Ensure that our efforts are consistent.

· Maintain a thorough understanding of air waste water, hazardous waste and related laws/regulations.

· Conduct regular evaluations of the impact of Company products/facilities/operations on its environment.

Minimum Qualifications:

· Four year college degree in Occupational Safety, Environmental Science, Chemistry, or related technical field.

· 4 - 6 years related experience, with 2 years of supervisory/management experience preferred.

Supervision:

· Directly supervises 3 or more exempt and 1 non-exempt.

This sample document is only an example and is based on the laws in effect at the time it was written. MRA-The Management Association, Inc. does not make any representations or warranties regarding the appropriateness or prudence of using this information for any particular individual or situation. Your company should add, delete, or modify the content of this document as needed to suit your purposes. This material is for your information only and should not be construed as legal advice. In some circumstances it may be advisable to have legal counsel review final documents prior to implementation. 
For further assistance call or visit www.mranet.org, © MRA – The Management Association, Inc. 
Wisconsin: 800.488.4845  Minnesota 888.242.1359  Northern Illinois: 800.679.7001  Iowa & Western Illinois: 888.516.6357
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