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	Sample Job Description


This is a sample job description document.  It contains some of the duties, responsibilities and qualifications typically associated with this position, but is not intended to serve as a model or advice for specific job description content and format.  Your company should add, modify or delete as needed for your purposes.
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	Sample Job Description Continued



Line Worker Foreman
	Job Title:
	Line Worker Foreman
	FLSA Status:
	

	Department:
	
	Reports To:
	

	Prepared By:
	
	Prepared Date:
	

	Approved By:
	
	Approved Date:
	


Summary

This position provides coordination and oversight of electrical projects including scheduling and supervising all electrical line workers and outside electrical contractors, and being a liaison with developers for project specifications and changes.
Essential Duties and Responsibilities

1. Supervises line worker personnel, making and monitoring project assignments and timelines, ensuring compliance with project specifications, and all regulatory requirements.
2. Ensures safety of work crews through initial safety program training and on-going attention to safe work practices and environment.
3. Oversees timely and adequate procurement of materials and equipment needed.

4. Maintains on-going contact with other electrical providers and road and site contractors for coordination of site prep and job planning.

5. Responds to residential and commercial customer concerns, enlisting assistance from Electric Director and/or other departments as needed.

6. Provides orientation, training and coaching to line workers.

7. Provides input, where requested, to design plans of department and/or contractors.

8. Maintains place in on-call rotation, maintains availability for emergency situations.

9. Performs other duties and responsibilities as requested or required.

Job Skill Requirements

· Valid Commercial Driver’s License
· Demonstrated leadership skills
· High Voltage Electric Certification if applicable
· Ability to trouble shoot and diagnose electrical problems; exercise independent judgment

· Flexibility to participate in on-call schedule as well as emergency situations

· Supervision, leading and coaching of work crews

· Addressing and resolving employee relations issues 
· Significant attention to safety standards, procedures, and practices, ensuring safe and appropriate training and supervision for line workers
· Rapid response and accurate problem solving in emergency repair and outage situations
Education & Experience Requirements
· High School diploma or equivalent.  
· Journeyman line worker certification.
· Completed program in powerline studies preferred.

· 5-10 years of experience in a journeyman line worker position.
Protective Clothing Required 

The position may require Personal Protective Equipment (PPE) use such as safety glasses, safety helmet, safety glasses, rubber insulating gloves, ear plugs, electrical hazard footwear, and a harness as required on job site.  All required protective equipment will be provided by the employer.
Equipment Used

· Heavy equipment including 40/60 ft. bucket trucks, front end loader, digger derrick truck, service and dump trucks, fork lift, excavator, vactor, wood chipper, water pump, wire trailer, etc.

· Hand tools including saw, chainsaw, drill, crimper, etc.

· Meter reading equipment

Physical Demands
The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is frequently required to sit, stand, walk, talk or hear; uses hands to finger, handle, or touch objects or controls.  Position may also require work in confined spaces and exposure to different types of outdoor weather conditions.  Risk of electrical shock and/or general hazards found in an electrical environment are present.

The employee must frequently lift, push, or pull up to 25 pounds and occasionally lift, push or pull up to 100 pounds.  The employee must practice proper and safe operation of trucks, bucket equipment and ladders, and other equipment and tools. The position requires varying and some prolonged periods of standing, walking, bending, stooping, reaching, pushing, pulling, grasping, observing, identifying colors, climbing, balancing.  Comfort working at heights of 100+ feet and in trenches of 5+ feet in depth.

Work Environment

The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

The position is a field position, which includes:  driving to and from work sites; working outside in all seasons with varying levels of exposure to wind, rain, snow, ice, sun; and working within confines of both underground and overhead electrical system structures and construction sites, including energized conductors.
	Employee Acknowledgment
	
	Date:
	

	The above statements reflect the general details necessary to describe the principle functions of the occupation described and shall not be construed as a detailed description of all the work requirements that may be inherent in the occupation.


This sample document is only an example and is based on the laws in effect at the time it was written. MRA-The Management Association, Inc. does not make any representations or warranties regarding the appropriateness or prudence of using this information for any particular individual or situation. Your company should add, delete, or modify the content of this document as needed to suit your purposes. This material is for your information only and should not be construed as legal advice. In some circumstances it may be advisable to have legal counsel review final documents prior to implementation. 
For further assistance call or visit www.mranet.org, © MRA – The Management Association, Inc. 
Wisconsin: 800.488.4845  Minnesota 888.242.1359  Northern Illinois: 800.679.7001  Iowa & Western Illinois: 888.516.6357
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