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	Sample Job Description


This is a sample job description document.  It contains some of the duties, responsibilities and qualifications typically associated with this position, but is not intended to serve as a model or advice for specific job description content and format.  Your company should add, modify or delete as needed for your purposes.
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	Sample Job Description Continued



Golf Course Superintendent
	Job Title:
	Golf Course Superintendent
	FLSA Status:
	

	Department:
	
	Reports To:
	

	Prepared By:
	
	Prepared Date:
	

	Approved By:
	
	Approved Date:
	


Summary

The Golf Course Superintendent is responsible for the daily and seasonal maintenance operations for the Company XYZ Course, as well as its Par 30 course, including supervision groundskeeper employees and seasonal crews
Essential Duties and Responsibilities

1. Provides operational management in the daily and seasonal maintenance of both golf courses and surrounding areas; works closely with Golf Pro in determining appropriate turf and bunker conditions for daily and special event play.
2. Manages and directs grounds keeping crews, including hiring, terminations, performance measurement and employee relations issues; trains, orients and schedules work assignments of crews.

3. Develops and monitors budget for cost-effective and efficient operations for competitive playing conditions.

4. Determines and advises on grounds improvements including construction activities and equipment purchases.

5. Interacts with public, including course users and residents whose property borders on course; responds to concerns and questions regarding course maintenance.

6. Assists other departments as needed and as municipal employee maintains flexibility for emergency situations.

7. Performs all other related duties as requested or assigned.
Knowledge and Skill
· High School Diploma or GED.
· Five+ years of experience in golf course management, including supervision.
· Two or four year degree in Turf Management or related certification.
· Pesticide/Fertilizer application certification.
· Proven leadership skills.
· Significant attention to safety standards, procedures, and practices.
· Proper and safe operation of both light and heavy equipment and tools.

· Calibration and application of pesticides and fertilizers.
· Meeting deadlines for daily course operation and special events.
Physical Demands

The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is frequently required to sit; talk or hear; and use hands to handle, or touch objects or controls.  Specific vision abilities required by this job include close vision, distance vision, color vision, peripheral vision, depth perception, and ability to adjust focus.
Varying and some prolonged periods of riding, standing, walking, bending, stooping, reaching, pushing,  pulling, grasping, climbing, balancing, and lifting, carrying and moving objects 50 + lbs.

Work Environment

The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

This position requires the employee to work outside in seasonal weather conditions, usually summer.  Golf course hazards include stray golf balls or clubs in play, uneven vehicle paths and course bunkers.
	Employee Acknowledgment
	
	Date:
	

	The above statements reflect the general details necessary to describe the principle functions of the occupation described and shall not be construed as a detailed description of all the work requirements that may be inherent in the occupation.


This sample document is only an example and is based on the laws in effect at the time it was written. MRA-The Management Association, Inc. does not make any representations or warranties regarding the appropriateness or prudence of using this information for any particular individual or situation. Your company should add, delete, or modify the content of this document as needed to suit your purposes. This material is for your information only and should not be construed as legal advice. In some circumstances it may be advisable to have legal counsel review final documents prior to implementation. 
For further assistance call or visit www.mranet.org, © MRA – The Management Association, Inc. 
Wisconsin: 800.488.4845  Minnesota 888.242.1359  Northern Illinois: 800.679.7001  Iowa & Western Illinois: 888.516.6357
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