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	Sample Job Description


This is a sample job description document.  It contains some of the duties, responsibilities and qualifications typically associated with this position, but is not intended to serve as a model or advice for specific job description content and format.  Your company should add, modify or delete as needed for your purposes.
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	Sample Job Description Continued



Family Group Facilitator

	Job Title:
	Family Group Facilitator
	FLSA Status:
	

	Department:
	Shelter Services
	Reports To:
	Shelter Manager

	Prepared By:
	
	Prepared Date:
	

	Approved By:
	
	Approved Date:
	


Summary 

Meets with families to provide an atmosphere where mothers and their children can learn together and share family concerns with one another while modeling sensitivity to the needs of group participants.  

Essential Duties and Responsibilities

This list of duties and responsibilities is not all inclusive and may be expanded to include other duties and responsibilities as management may deem necessary from time to time.

1. Develop theme presentations by using the resource packet provided. Resources typically include presentation methods and worksheets.

2. Keep confidentiality of group members and their issues. Exceptions to this would include any communication with Management when appropriate.

3. Prepare meeting space and work materials before the group meeting commences.

4. Clean up after the group.

5. Record success stories to be used in annual Report.

6. Communicate with the Shelter Manager as to the progress of the group, facilitation needs, and overall group operations.

7. Meet with management for program assessment, evaluation and goals.

Education and/or Experience

Master’s Degree in a human service field or at a minimum, a Bachelor’s Degree with at least three to five years experience in family/parenting group facilitation.

Knowledge Requirement

Must have demonstrated knowledge of and sensitivity to issues of domestic violence. Must demonstrate knowledge of group dynamics and group facilitation.  Knowledge of culturally sensitive issues impacting delivery of client service is required. Excellent verbal, written, and listening skills. Must have excellent interpersonal skills. 

Physical Demands

Talking, hearing, walking, writing, eye-hand coordination, ability to move in a timely fashion from one point to another.  Occasional lifting of light objects, some lifting of heavier things, (25# to 40#) usually with help, ability to navigate stairs.

	Employee Acknowledgment
	
	Date:
	

	The above statements reflect the general details necessary to describe the principle functions of the occupation described and shall not be construed as a detailed description of all the work requirements that may be inherent in the occupation.


This sample document is only an example and is based on the laws in effect at the time it was written. MRA-The Management Association, Inc. does not make any representations or warranties regarding the appropriateness or prudence of using this information for any particular individual or situation. Your company should add, delete, or modify the content of this document as needed to suit your purposes. This material is for your information only and should not be construed as legal advice. In some circumstances it may be advisable to have legal counsel review final documents prior to implementation. 
For further assistance call or visit www.mranet.org, © MRA – The Management Association, Inc. 
Wisconsin: 800.488.4845  Minnesota 888.242.1359  Northern Illinois: 800.679.7001  Iowa & Western Illinois: 888.516.6357
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