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	Sample Job Description


This is a sample job description document.  It contains some of the duties, responsibilities and qualifications typically associated with this position, but is not intended to serve as a model or advice for specific job description content and format.  Your company should add, modify or delete as needed for your purposes.
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	Sample Job Description Continued



Certified Nursing Assistant

	Reports to:
	
	Department:
	

	Classification:
	
	Division:
	

	Grade: 
	
	Approved:
	


Job Summary:

The Certified Nursing Assistant performs nursing procedures and patient care tasks.

Essential Functions:

1. Provides for patient's personal hygiene: gives bedpans, urinals, baths, backrubs, shampoos, and shaves, and assists with showers.

2. Provides for activities of daily living: assists with meals and feeds patients; ambulates, turns, and positions patients; provides fresh water and nourishment between meals.

3. Administers enemas, douches, non-sterile dressings, surgical preps, ice packs, heat treatments, sitz and therapeutic baths, and applies restraints.

4. Performs I&O; checks vital signs and weight; performs sugar and acetone urine testing, specimen collection, and post-mortem care.

5. Provides for comfort needs of patients.

6. Works effectively as a team member in the delivery of care and assists in the orientation of new employees.

7. Utilizes resources and materials in an efficient and safe manner.

8. Maintains a safe and attractive environment for patients and co-workers; transports patients and equipment as appropriate.

9. Promptly answers patients• call lights and requests.

10. Reports observations of a patient to the nurse caring for the patient to ensure professional assessment.

11. Instills confidence in the patient by maintaining a neat and attractive appearance and performing duties in a competent and caring manner.

12. Shows dependability by being punctual; maintains consistent attendance.

13. Maintains good working relations among all nursing unit personnel and other hospital employees through appropriate communication.

Additional Responsibilities:

14. In special areas, performs duties as defined on specialized-skill list.

15. With specialized training, and written approval, may perform additional and specialized tasks pertinent to assigned area.

16. Accepts reassignment as needed to provide necessary care for all patients. 
Education and Experience:

17. High school graduate preferred.

18. Successful completion of Nursing Assistant course or the equivalent.

19. Previous hospital experience with acceptable references preferred.

20. Must pass the pre-employment test for Nursing Assistant.

This sample document is only an example and is based on the laws in effect at the time it was written. MRA-The Management Association, Inc. does not make any representations or warranties regarding the appropriateness or prudence of using this information for any particular individual or situation. Your company should add, delete, or modify the content of this document as needed to suit your purposes. This material is for your information only and should not be construed as legal advice. In some circumstances it may be advisable to have legal counsel review final documents prior to implementation. 
For further assistance call or visit www.mranet.org, © MRA – The Management Association, Inc. 
Wisconsin: 800.488.4845  Minnesota 888.242.1359  Northern Illinois: 800.679.7001  Iowa & Western Illinois: 888.516.6357
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